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Purpose 

• Introduction to Research Data Management 
and why it matters 

• Funder requirements 
• Support available within the University 
• What needs to be considered when planning 

a research project and when sharing data 



About today 
• Research Data Management 

– What is it? Why do it? 
• Context 

– The research data management and sharing landscape 
– Funder requirements 

• SHU 
– Policy, infrastructure, support  

• Data 
– What is your data? 
– Sharing 
– Planning (data management plan) 

 



RESEARCH DATA 
MANAGEMENT 

What is it? Why do it? 



Research Data Management 
• Principles of open access applied 

not just to outputs but to the 
underlying research data which 
should be made freely available 
for the purpose of: 

• scrutiny of research outputs 
• re-use in new research projects 

• Making data available to others 
requires careful  management of 
this data during the research 
project 

• Mandate from funders and 
journals since 2011 + good 
research practice 
 



Research Data Management 

 Planning 
 
 
• Including ethics 

and copyright 
• Including 

responsibilities and 
resources 

Managing 
 
 
• Documenting and 

organising data 
• Storing and 

backing up data 

Preserving & 
Sharing 
 
• Selecting which 

data to keep 
• Preserving data 
• Giving access to 

data 

Before research During research After research 

Re-use 



Benefits for the researcher 
• Research integrity (transparency, openness, scrutiny and validation)  
• Continued success in acquiring research funding and optimal choice of 

journals for publication through compliance 
• Direct benefits of managing live data, such as an increase in quality 

(accuracy, completeness, authenticity, reliability) and usability of research 
data, improved sustainability of (collaborative) projects, reduced risk of data 
loss and unauthorised access, and increased efficiency of the research 
process 

• Enhancement of personal reputation through increased visibility, e.g. 
through citation impact and possible new partnerships and collaborations 

• The altruistic benefit that sharing high quality and re-usable data, and 
combining datasets in new ways, may create new insights and advance 
academic progress 
 



Benefits for the institution 
• Enabler for the University Strategy's ambition to deliver research 

excellence and a culture of ambition and excellence 
• Retain and improve current levels of research funding through compliance 

with the requirements of funding bodies 
• Enhancement of institutional reputation by showcasing high quality 

research outputs to a global audience 
• Attraction of new research partners both within and outside academia, with 

improved opportunities for new and more research 
• Increase graduates’ employability 



Data sharing and management 
snafu in 3 short acts 

• Video produced by New York University: 
https://youtu.be/N2zK3sAtr-4 

https://youtu.be/N2zK3sAtr-4


CONTEXT 
Data management and sharing landscape, including policies 



Drivers 

The data deluge 

Data security 

Research integrity 

Open access 



The data deluge 
• The amount of data grows exponentially 

– in the STEM fields 30% annually  
• Sciences: instrumented research projects based on experiments 

and observations with linear accelerators, sensor networks, 
satellites, seismographs, simulations and computational models, etc. 

• Social sciences: government statistics, online surveys, etc. 
• Humanities: large bodies of text, distant reading, digital images and 

video, models of historic sites 
• Problems of scale: metadata (discovery, usability) and preservation 

 



Data security 
• Unwanted loss 

• 6% of all PCs will suffer an episode of 
data loss in any given year (hard disk 
crashes) 

• 2005: fire at the University of 
Southampton causes significant data 
loss - not all data were backed up, not 
all data could be recovered from the 70 
damaged hard drives with the most 
critical data 

• Unauthorised access 
– e.g. personal and sensitive information 

relating to the Data Protection Act 
(1998) 



Research integrity: openness and 
transparency 

• Recent cases of misconduct and alleged lack of openness:  
• Social psychology 

– Diederik Stapel (falsifying data for dozens of papers) in 2011 
– Dirk Smeesters (massaging data to strengthen outcomes in his papers) 

in 2012 
• Climate gate, University of East Anglia, Climatic Research Unit, 

2009 
– 1000 emails were stolen and published online 
– accusations of manipulating and possibly hiding data 
– accusations of blocking FoI requests from climate sceptics 

• The concordat to support research integrity (2012) is a  condition of 
receiving HEFCE funding 



Open Access and sharing 
• 2011: RCUK Common principles on data policy 

– Based on OECD (2007) principle that "Publicly funded research data are a public 
good, produced in the public interest, and should be made openly available with 
as few restrictions as possible in a timely and responsible manner without 
harming intellectual property." 

• 2012: RCUK Policy on access to research outputs 
– Research papers should be open access, include a statement acknowledging the 

funder, and a statement on how the underlying research materials (data, 
samples, models) can be accessed 

• Other funders with a data sharing policy: British Academy, Cancer Research 
UK, Department for International Development, Department of Health, 
Nuffield Foundation, Wellcome Trust, and the list is growing 

• Use http://www.sherpa.ac.uk/juliet/  
 

http://www.sherpa.ac.uk/juliet/


Publishers 
• An increasing number of journals have data sharing 

policies, e.g. 
– BioMed Central, Nature Group, PLoS 

• Journal policies vary: 
– make data available on request 
– submit data as a supplement to the publication 
– deposit data in a public repository 
– deposit data in a mandatory repository as a condition of 

publication, often Dryad, http://www.datadryad.org  
 

 

http://www.datadryad.org/


Open data versus open access 
• Different objects, different demands 
• Open access publications are free to use by anyone but there may be 

necessary restrictions to openness of data (RCUK Common principles on 
data policy): 

– data may be subject to various legal, ethical and contractual restrictions 
– data producers should have the right of first exploration of those data 

• Dimensions of openness: 
– what materials are made available (raw versus processed data) 
– when they are made available (when research outputs are published, when 

research project finishes, with an embargo period) 
– to whom they are available (known colleagues, bona fide researchers, the wider 

research community after registration, unrestricted access) 
– on what terms and conditions they are available (licenses other than CC-BY) 



QUIZ 
Funder requirements for research data management and sharing 



Question 1/5 

1. How long do RCUK funders typically 
expect research data of long-term value 
to be preserved? 
a) 10+ years 
b) in perpetuity 
c) 5 years 



Question 2/5 

2. Which RCUK funders expect researchers 
to submit data management and sharing 
plans as part of their grant application? 
a) all of them 
b) none of them 
c) some of them 



Question 3/5 
3. When are researchers in receipt of RCUK 

grants expected to make their data 
available? 
a) as soon as possible, typically on publication of 

results 
b) within 3 years of the end of the award 
c) it's up to the researcher to decide 
d) never 



Question 4/5 

4. Will RCUK funders consider withholding 
the final grant payment if data are not 
properly managed and offered for deposit 
at designated data centres? 
a) yes 
b) no 
c) don't know 



Question 5/5 

5. Will RCUK funders provide additional 
funds to cover the costs associated with 
data management and sharing? 
a) yes 
b) no 
c) don't know 



FUNDER REQUIREMENTS 



RCUK 
• RCUK, Common Principles on Data Policy (2011) 

– Publicly funded research data are a public good, produced in the public interest, which 
should be made openly available with as few restrictions as possible in a timely and 
responsible manner that does not harm intellectual property right. 

– Published results should always include information on how to access the supporting data 
– Datasets should be sufficiently documented to be able to find them and understand them 
– There may be legal, ethical and commercial constraints on the release of research data 
– Data producers may be entitled to a limited period of privileged use 
– It is appropriate to use public funds to support the management and sharing of publicly 

funded research data 

• Each RCUK funder has its own RDM expectations 
• All RCUK funders require a data management and/or sharing plan to be in 

place when applying for funding 



EPSRC 
• EPSRC, Policy Framework on Research Data (2011) contains 8 

expectations of institutions, including: 
– institutions should have an RDM policy and provide RDM guidance and support 

(training and awareness raising) 
– all published papers should include a statement on how and on what terms 

supporting research data can be accessed; data must be published at the 
same time as the research output 

– institutions should have a catalogue of all datasets that are produced and 
retained either at the institution or elsewhere 

– datasets should be preserved for at least 10 years from last access, possibly in 
an institutional data repository 

• Deadline for compliance is 1 May 2015 (date of publication) 
• Compliance will be monitored via yearly 'dip-sticking' exercises of 

research papers with possible limitation of eligibility for future 
funding 



Ultimately funders expect: 
• Timely release of data 

– once patents are filed or on (acceptance for) publication 
• Data sharing 

– as open as possible 
– with a data availability statement in research papers 

• Preservation of data 
– typically 10+ years if the data are of long-term value 

• A shared responsibility between the researcher and 
the institution 



Key differences in policies 1 

• Preservation periods range from 3 years to in perpetuity 
– AHRC 3 years, Cancer Research UK 5 years, BBSRC, MRC, Wellcome 

Trust 10 years, EPSRC 10+ years, STCF 10 years as a reasonable 
minimum but efforts should be made to retain data which by their nature 
can not be re-measured 'in perpetuity'. 

• Place of deposit varies 
– Some RCUK funders mandate sharing through their funded data 

centres (ESRC, NERC, AHRC's Archaeology Data Service), others 
expect sharing but do not mandate a place for deposit 



Key differences in policies 2 
• Monitoring 

– Via the final report process, institutional surveys, or 'dip-sticking' exercises 
– ESRC and NERC may withhold the final grant payment if data aren't offered for 

deposit 
– Future eligibility for funding may be at stake 

• Costs 
– Cancer Research UK will not provide additional funds for RDM because they see 

it as an integral component of the research process 
– Those signed up to the RCUK Common Principles on Data Policy allow costs to 

be factored into grant applications, but do not always explicitly say so in their 
policies 

– Expenditure of direct costs must take place before the actual end date of the 
project; indirect costs (institutional support) may be part of FEC 



Future 
• Horizon 2020 guidelines (published in 2013): 

– a limited pilot on open access to research data; participating projects will be 
required to develop a Data Management Plan 

– "Other projects are invited to submit a Data Management Plan if relevant for their 
planned research." 

• HEFCE requirements for post-2014 REF 
– Doing more than the minimum regarding management and sharing of research 

data will be rewarded as part of the environment statement 
– Unclear which part and how much it will be worth, but it will influence REF score 

for a Unit of Assessment 
• Other funders may well follow EPSRC's more strict approach 
• We will likely see an increase in the number of journals requiring 

data sharing 
 



RDM @ SHU 
Policy, infrastructure, support 



RDM @ SHU: Project 
• Research Data Manager: post based in LIS but has a University-wide role 
• RDM and OA Steering Group 

– Chaired by Paul Harrison, representation from IS&T, LIS, RIO and academics from the four 
faculties 

– To further develop existing Research Data Management processes and associated IT 
services to ensure full compliance with RCUK and EPSRC policy, and to embed RDM as 
business-as-usual 

• Activities: 
– RDM Workshop (8 May 2014) 
– OA and RDM policies (14 October 2014) 
– RDM survey (December 2015) 
– SHaRD workshops (18 March and 2 April) 
– Red Week (Easter) 



Activity 

• Read through SHU's Research data management policy 
 

• Discuss what you think are the most relevant points 
• Discuss what support you would need from the 

University 



SHU RDM Policy 
• SHU's Research Data Management Policy is in line with 

RCUK and EPSRC requirements: 
– draft a data management plan before the project commences 
– store all active research data on the University networked storage system 
– make arrangements for the long-term preservation of datasets that underpin a 

publication, are of potential long-term value, and/or support a patent application 
– register all preserved datasets in the University's Research Data Repository 
– share datasets where this is required by any funders or where it will be beneficial 

for the research community 
– include a statement in any publication on how to access the supporting data 

• Mandatory for all publicly-funded research, good practice for all 
other research 



RDM @ SHU: Support 
Planning 

 
 

• Data Management 
Planning tool 
(dmponline.dcc.ac.uk) 

Managing 
 

 
• SHU Research 

Store 
(Q:\Research) 

Preserving & 
Sharing 
 
• SHU Repository 

for Data  
(digital) 

• SHU Research 
Data Archive 
(non-digital) 

Before research During research After research 

Support (One Stop Shop, Advisory Service, Events) 
http://research.shu.ac.uk/rdm 



Embedding in current practice 

• Embed Data Management Planning for all research 
projects by tying it into research ethics procedures 
(SHUREC1 and 2) 

• Easy workflows for preserving and sharing data at:  
– time of publication 
– end of project 

• Embed RDM in the PGR journey, in the first instance via 
ethics and training 



DATA 



What are (your) data? 

• What are your data? 
• Why would your data be interesting to 

others? 
• What gives data long-term value? 

 



RDM Survey 

What types of research data do you create or 
work with? 
79% Documents 
62% Spreadsheets 
50% Questionnaires and transcripts 
44% Audio files and video files 
39% Films, photos and microscope images 

33% Lab books 
33% Raw data files generated by software, 

sensors or instruments 
30% SPSS files 
30% Website 
19% Databases (Access, MySQL) 
18% Artefacts, slides, specimen samples 

17% Models, algorithms, scripts 
8% Other 

• 49% have data that is only held 
in paper form 

• 30% keep secondary data 
(produced and owned by other 
organisations) 



When are data? 
• When are data? 
• Temporary reifications 

of on-going processes 
• "Moments of 

organisation" in a 
continuing flow of 
research activity, rather 
than stable entities 
(visual arts) 
 

 
Pre-process 

Process 

Post-process 

Analyse 

Collect 

Curation 

Publish 



Definitions of data (by purpose) 
• To produce original research results 

"Research data refers to any type of data created, collected or 
generated in a digital or non-digital form that is analysed to produce 
original research results." 
SHU's research data management policy 

• To allow validation of research findings 
"Research data is defined as recorded factual material commonly 
retained by and accepted in the scientific community as necessary 
to validate research findings; although the majority of such data is 
created in digital format, all research data is included irrespective of 
the format in which it is created." 
Engineering and Physical Sciences Research Council (EPSRC) 
 

http://www.shu.ac.uk/research/ethics/data-management-policy.html
http://www.epsrc.ac.uk/about/standards/researchdata/scope/


Selection of data 
1. Why are you making the data available? 

– To allow further analysis 
– To allow verification, think of the "replication standard" (Gary 

King, 1995) 
• should allow full scrutiny / validation of any research output 
• including all necessary documentation 

2. What data must be kept because of policies and regulations? 
– E.g. of the University, your funder, your journal, your contractual 

partners, ethics approval 
3. What data should be kept because it is of long term value? 



Long-term value 1 
• Is the data of good enough quality in terms of completeness, 

sample size, accuracy, validity, reliability or any other criterion 
relevant in your subject domain? 

• Is the data sufficiently documented to allow re-use by your 
peers? 

• Is there likely to be a demand for your data? 
• Is it difficult to replicate your data? 
• Are the barriers to re-using your data sufficiently low for the 

intended or likely audience of your research data? For 
example, does it require proprietary hardware or software, 
and if so, how widely used are these in your field of study? 



Long-term value 2 
data long-term value examples 
observational data cannot be reproduced medical scans and 

images, interviews, 
surveys 

experimental data usually reproducible, but 
this may be costly or too 
complex 

gene sequences 

computational or 
simulation data 

preservation of the 
model and its execution 
(hardware, software, 
input data) allows 
reproduction in theory 

models in fluid dynamics 

derived or compiled data often reproducible but 
this may be costly 

text and data mining 



SHARING 



What is data sharing? 
• "Data sharing is the 

practice of making data 
used for scholarly 
research available to 
other investigators." 
(Wikipedia) 
 

• With future self 
• With collaborators within 

SHU 
• With collaborators 

beyond SHU 
• By request 
• Linked to a publication 
• Open data in a repository 



Who is involved? 

• The data sharer 
• The data repository and/or journal 
• The secondary data user 
• Support staff (LIS, RIS, IS&T) 
• Research participants 
• Research collaborators and external partners (e.g. 

government, commercial partners) 
• Research funders and sponsors 



Why share data? 
• Avoid duplication 
• Research integrity 

(transparency, validation) 
• More collaboration 
• New insights, new research 

(comparative, follow-up) 
• Research-led teaching 
• Increased citation (up to 

69%) 

 

• Because it is a requirement 



Barriers to data sharing 

• List some of the reasons why you, or other researchers 
you know, may feel your ability to share data is restricted 

• What actions could be taken to reduce or overcome 
these restrictions? 

 
Constraints on sharing Solutions and/or approaches 



Managing restrictions on sharing 
Ethical and legal (DPA) 
• Balance data protection with data sharing 

– informed consent: cover current and future use 
– confidentiality: anonymisation, and have you factored in costs for 

anonymisation in your funding application? 
– access control: who, what, when? 

IPR 
• Clarify ownership before the start of your project (collaboration 

agreement, data management plan) 
• Consider licensing options, such as Creative Commons (0, BY, NC, 

ND, SA), and restrictions to access 



Before your share: documentation 

• All information that a future user may need to interpret your 
data 

• Data-level documentation  
– describes the data contained in a file 
– often embedded in the file (spreadsheets, SPSS, NVivo), sometimes as 

a separate .txt file  
– explains variables, codes, missing values, etc. 

• Supporting documentation that describes the research project, the 
data creation process, and the general context 
– often already available as laboratory notebooks, questionnaires, 

interview guides, protocols, project reports, and publications 



Before you share: file formats 

• It is best to use formats that are: 
– unencrypted 
– uncompressed 
– lossless rather than lossy (jpeg, mp3) 
– standard formats (MS Office, rtf, SPSS) 
– non-proprietary / open formats that are well documented (pdf/a, 

csv, tiff, flac, odf, xml) 



Formats for sharing 
Type of data Recommended formats Acceptable 
Tabular data SPSS (extensive 

metadata), CSV (minimal 
metadata) 

MS Access, MS Excel 

Text plain text (.txt), rich text 
format (.rtf), XML 

HTML, MS Word, NVivo 

Images TIFF JPEG, PDF, RAW, PSD 
Audio FLAC mp3, AIFF (Apple), WAV 

(Microsoft) 
Video MPEG-4 (.mp4), motion 

JPEG 2000 (.mj2) 

http://www.data-archive.ac.uk/create-manage/format/formats-table 



How to share? 
1. Select what data to share 
2. Find an appropriate repository 

– Your funder's requirements: http://www.sherpa.ac.uk/juliet/  
– Your journal's requirements 
– (Inter)national subject-specific data repositories: http://re3data.org/  
– SHU Repository for Data 

3. Choose an appropriate license (and access restrictions) so that it 
is clear how the data can be re-used 
– Public domain (CC0) 
– Creative Commons: attribution required (CC BY), share-alike required (CC 

SA), non-commercial use only (CC NC), no derivative works (CC ND) 

http://www.sherpa.ac.uk/juliet/
http://re3data.org/


How to share? 
4. Include a data availability statement in your papers 

– RCUK requirement + it helps others to find your data 
– It should include a DOI or other persistent identifier, and any 

access restrictions including their rationale 
– "All data created during this research are openly available from 

the Sheffield Hallam University Repository for Data at 
http://dx.doi.org/10.15125/12345." 

– "Due to ethical concerns, supporting data cannot be made 
openly available. Further information about the data and 
conditions for access are available at the Sheffield Hallam 
University Repository for Data: 
http://dx.doi.org/10.15125/12345."  
 

 

http://dx.doi.org/10.15125/12345
http://dx.doi.org/10.15125/12345


How to share? 
5. Make sure it is clear how to cite your data 

– Others who use your data can acknowledge your work 
– Most repositories have citation guidelines 
– Use a DOI or persistent identifier 
– Suggested citation format from DataCite: 

• Creator (PublicationYear): Title. [Version.] 
Publisher.  [ResourceType.] Identifier  

• Irino, T; Tada, R (2009): Chemical and mineral compositions of 
sediments from ODP Site 127-797. Geological Institute, University 
of Tokyo. http://dx.doi.org/10.1594/PANGAEA.726855 

http://dx.doi.org/10.1594/PANGAEA.726855


PLANNING 



What is a DMP? 
• A short plan that outlines: 

– what data you will collect or 
create and how 

– how you will manage you 
live data 

– what your plans are for 
preservation and sharing of 
the data 

– ethical issues, IPR, 
responsibilities and 
resources 

 Create 
and/or collect 

Document 

Store and 
back up 

Select and 
preserve 

Share 



Why develop a DMP? 
• To help you manage your data 
• To provide guidelines for everyone in the project 

team, and to ensure sustainability within the team 
• To anticipate and avoid any problems, e.g. data 

loss, data security breaches 
• To be prepared for data preservation and sharing 
• To comply with funders' requirements 

 
 



Funders' requirements 
• Research funders have varying requirements, but the DMPs 

they mandate should generally be short and concise 
• Find requirements at http://www.sherpa.ac.uk/juliet/ (research 

funders' open access policies) 
• All RCUK funders require a DMP, and many other funders 

such as Cancer Research UK, Wellcome Trust, etc. 
• Some funders don't ask for a DMP but still have expectations 

– NHS / National Institute for Health Research: consider data 
sharing in funding applications 

http://www.sherpa.ac.uk/juliet/


DMPOnline 
• DMPOnline 

– Templates for funders and a 
generic template for all other 
SHU-based research 

– SHU-specific guidance, model 
answers, and examples 

– Allows your plan to grow 
– Share your plan with others or 

export it as Word or pdf 
– Get access with your SHU 

credentials 
• http://dmponline.dcc.ac.uk  

1. Data collection 
2. Documentation and metadata 
3. Ethics and legal compliance 
4. Storage and backup 
5. Selection and preservation 
6. Data sharing 
7. Responsibilities and 

resources 
 
 

http://dmponline.dcc.ac.uk/


Tips 
• Start early: don't wait until the last minute to plan 
• Don't write your plan in isolation: talk to colleagues, ethics 

committees, IS&T, LIS, RIO, Secretariat (DPA), RDM Advisory 
Service 

• Be pragmatic 
• Give the plan space to change over the life of the project 
• Use the plan as a communication tool with partners, funders, 

members of your project team, and yourself 
• When part of a funding application: keep it simple, short and 

specific, and don't worry that constraints on sharing may jeopardise 
your application 

– Advice from MRC: https://youtu.be/7OJtiA53-Fk 
 

 

https://youtu.be/7OJtiA53-Fk


Activity 

• Read through the data management checklist of the UK 
Data Service 
– http://ukdataservice.ac.uk/manage-data/plan/checklist.aspx   

 
• Discuss what questions you could answer without any 

further support, identify any aspects where you would 
need University support, and discuss where you would 
go for help 

 

http://ukdataservice.ac.uk/manage-data/plan/checklist.aspx


Starting with RDM 
1. Look through a checklist for a data management plan  

It gives you an idea of what you need to think about 
2. Know what the University and your funders require 

Find your funders' requirements at http://www.sherpa.ac.uk/juliet/ 
3. Know what help and support the University offers 

http://research.shu.ac.uk/rdm, rdm@shu.ac.uk  
4. Use external resources that are generally available 

Find them on the links page at 
http://research.shu.ac.uk/rdm/links.html  

5. Write a data management plan 
Use http://dmponline.dcc.ac.uk  

 

http://www.sherpa.ac.uk/juliet/
http://research.shu.ac.uk/rdm
mailto:rdm@shu.ac.uk
http://research.shu.ac.uk/rdm/links.html
http://dmponline.dcc.ac.uk/


 

 

 

 

 

Data Management Checklist 
Data collection 

• Are you using standardized and consistent procedures to collect, process, transcribe, check, 
validate and verify data, such as standard protocols, templates or input forms? 

• Which data formats will you use? Do formats and software enable sharing and long-term 
sustainability of data, such as non-proprietary software and software based on open standards? 

• When converting data across formats, do you check that no data, annotation or internal 
metadata have been lost or changed? 

Documentation and metadata 

• Will others be able to understand your data and use them properly? 
• Are your structured data self-explanatory in terms of variable names, codes and abbreviations 

used? 
• Which descriptions and contextual documentation explain what your data mean, how they are 

collected and the methods used to create them? 
• How will you label and organize data, records, and files? 

Storage and backup 

• Are your digital and non-digital data, and any copies, held in multiple safe and secure 
locations? 

• Do you need to securely store personal or sensitive data? If so, are they properly protected? 
• If data are collected with mobile devices, how will you transfer and store the data? 
• If data are held in multiple locations, how will you keep track of versions? 
• Are your files backed up sufficiently and regularly and are backups stored safely? 
• Do you know which version of your data files is the master? 
• Who has access to which data during and after research? 

Ethics and legal compliance 

a) Ethics 

• Do your data contain confidential or sensitive information? If so, have you discussed data 
sharing with the respondents from whom you collected the data? 

• Are you gaining written consent from respondents to share data beyond your research? 
• Do you need to anonymize data, for example, to remove identifying information or personal 

data, during research or in preparation for sharing? 

b) Intellectual Property Right 

• Have you established who owns the copyright in your data? Might there be joint copyright? 
• Have you considered which kind of license is appropriate for sharing your data and what, if any, 

restrictions there might be on reuse? 



 

 

• If you are purchasing or reusing someone else's data sources, have you considered how that 
data might be shareable, for example negotiating a new license with the original supplier? 

Selection and preservation 

• Do you intend to make all your data available for sharing or how will you select which data to 
preserve and share and which data to destroy? 

• What are the foreseeable research uses for the data? 
• How long will you store your data for? 
• How and where will you preserve your research data for the longer term? 

Sharing 

• How will you make your data accessible to future users? Is there a need for access 
restrictions? 

• If applicable, for how long do you need exclusive use of the data and why? 

Responsibilities and resources 

• Who is responsible for which part of data management? 
• Are new skills required for any activities? 
• Do you need extra resources to manage data, such as people, time, or hardware? 
• Have you accounted for costs associated with depositing data for longer-term preservation and 

access? 

This checklist is based on: 

• http://ukdataservice.ac.uk/manage-data/plan/checklist.aspx 
• http://www.dcc.ac.uk/resources/data-management-plans/checklist 
• L. Corti, V. Van den Eynden, L. Bishop & M. Woollard (2014). Managing and sharing research 

data: A guide to good practice. Los Angeles etc.: Sage, pp. 27-29. 

 

http://ukdataservice.ac.uk/manage-data/plan/checklist.aspx
http://www.dcc.ac.uk/resources/data-management-plans/checklist
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